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ESDC Administrative Instructions 2026

New procedure:

Institutions shall request ESDC co-financing for approved EMILYO activities up to the agreed limit. 

Following the activity, institutions will request reimbursement up to that ceiling. 

Consequently, the training institution is not required to submit invoices or receipts to justify expenses.

However, in accordance with EU regulations, the Training Institution must record and retain all 

relevant documentation for a period of five years. These records must be made available upon 

request by the ESDC.

2.2.5 European Initiative for the Exchange of Young Officers (EMILYO)



02/03/2026

New Procedure effective: 1st April  2026

✓ Financial Plan (3 months in advance)

✓ List of Participants (Name, Surname, Gender, Country, Institution, email) (Signed) 
     (If the activity includes an eLearning phase, the list must be submitted one month prior to the start 

    date. Otherwise, it should be submitted one week before the activity begins)

✓Programme of the activity (with topics and lecturers) (Signed) 

   (The week before the activity begins)

✓Payment Request

   (No later than one month after the activity)



02/03/2026

EMILYO activities are eligible for the following co-financing amounts in 2026 as 

determined by the EMILYO Implementation Group on 04.03.2026. This list is not 

exhaustive and remains subject to alteration during the operational budget year:

✓ EMILYO Implementation Group Meetings: up to €3,000

✓ Common Module on CSDP: up €3,500

✓ All other EMILYO Common Modules: up to €1,500

✓ Pilot EMILYO Common Modules: up to €1,500

✓ International Military Academic Forum 2026 (iMAF): up to €5,000

✓ Conferences-Seminars: up to €1,500

✓ European Union Military Academies Commandants’ Seminar (EUMACS): up to €5,000

✓ 8th Common Security & Defence Policy Olympiad (Olympiad): up to €5,000



Financial Plan (Annex B1) 

✓Process: Same as previously.

✓Budget Table: Removed (no need to indicate 

specific spending areas).

✓Strategic Bonus: Not available.

✓ Lump-sum Amount: Request a single total amount, 

subject to the maximum ceiling in Para 2.2.5 of the 

ESDC Administrative Information.



Payment Request Annex C1) 

✓Process: Same as previously.

✓Budget Table: Removed (no need to indicate 

specific spending areas).

✓ Lump-sum Amount: Request reimbursement up to 

that ceiling. 

✓Not required to submit invoices or receipts to 

justify expenses.



Payment Request Annex C1) 

✓The Declaration of Honour has been integrated into 

point 10 of the payment request.

✓ In case of local currency, the conversion of the amount in 

local currency into euros should be done according to 

the Exchange rate using the following link: 

https://ec.europa.eu/budget/graphs/inforeuro.html   
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Conclusion….

✓New Simplified Financial Plan

✓New Simplified Payment Request

✓Standardised EMILYO Evaluation Report

✓Signed List of Participants

✓Signed Executed Programme



Approved EMILYO Activities for ESDC Co-financing  

January – March 2026



Approved EMILYO Activities for ESDC Co-financing  

April – August 2026



Christoforos CHRISTOFOROU

Christoforos.Christoforou@eeas.europa.eu

+32 460 84 25 91
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