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Administrative Instructions 2026 |l

Major Christoforos CHRISTOFOROU — Military Erasmus Coordinator 25 November 2025



New Rules

ESDC will co-finance the activities by paying grants at the end of the activity, instead of paying reimbursements.

ESDC will not pay a reimbursement of the expenses but will provide a lump-sum amount of money to
contribute to the costs of the activity.

Training Institution will not send invoices or receipt to justify the expenses to the ESDC to receive the payment of the
grant.

The Training Institution shall collect, record and keep all the financial documents related to the activity to be
shown at request of the Head of the ESDC, or of the audit or other EU or other investigation national
authority, for 10 years, accordingly to the EU regulations.




What Changes

v'Financial Plan
v'Payment Request

v'Evaluation Report

N 220 ZEN R 7

v'Declaration on Honour

Grant Request
Grant Payment Request

No changes

No changes




ESDC ESDC Activities Contribution Scheduling (ACS) for 2026-2027

v" All Training Institutions contributions for the new EMILYO Academic Programme for 2026-2027 will be

submitted Online through the Activity, Scheduling & Contribution (ACS) procedure.
(Activities from 1 January-31 August 2026, have already confirmed)

v" For statistical reasons all activities offered by institutions should be submitted through ACS (requesting
or NOT co-financing from the ESDC)

v' The ACS On-line procedure will be lunched in mid-March, and the submission deadline has been
established as mid-May.

v" The EMILYO Academic Programme 2026-2027 will be subject for approval and adaption from EAB and
SC, on 11 June 2025 and 3 July 2025, respectively




Activities Contribution Scheduling (ACS) for 2026-2027

Purpose: Define a comprehensive procedure for developing the EMILYO's training Academic Programme
including all regular and pilot courses, conferences and seminars through:

v" Collecting all training Contributions (offers) from Institutions
v" Consolidation, de confliction of EMILYO training activities
v" Budgeting of EMILYO activities within the calendar year

v Adoption of the EMILYO Academic Programme by the Executive Academic Board

v" Approval of the EMILYO Academic Programme by the Steering Committee




New Procedure for 2026

Before the Activity Institutions must submit to the ESDC:

v Grant Request (GR) for approval
v’ List of Participants (Name, Surname, Gender, Country, Institution, email)
v Programme of the activity (with topics and lecturers)

After the Activity Institutions must submit to the ESDC:

v Grant Payment Request (GR) for approval
v’ Evaluation Report
v’ Declaration on Honour
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Annex B -

European Security . )
and Defence College European Security

and Defence College ANMNEX € 11. Bank account details
Full name of the institution or recipient* X000
Grant Request - activity number 25-26/XX/XX
GRANT PAYMENT REQUEST FORM Address o
1.Activity information Organisation of activity number 25-26/XX/XX Amount te be transferred: XXX EUR *Pzyment message: 25-26 /XX XX
Mame of the activity [ Location | Date (from) [ Date (to) [ No of days Bank account ‘ ‘ | ‘ ‘ ‘ ‘ | ‘ ‘ | ‘ ‘ | ‘ ‘ | ‘ ‘ |
Common Module on CSDP | Brasov, Romania | XX/XX/2026 | XX/XX/2026 | 5 (IBAN]
2.Main organising institute(s) - (may only be ESDC Network Members) Training Institution (name, city and country)
"Henri Coanda" Air Force Academy From “Henri Coand3" Air Force Academy, Brasov, ROMANIA O Wje confirm hfm't-the pr.rymen{ is to be delivered in nlno‘rh-er account than the institutional one and that
300 ising institutes [potentially also Associate Network Partners) previous authorisation was received from the ESDC secretariot
Date XXX/ 2026
N/A 12. Amount of grant requested
4.Name(s) of Course Director and supporting staff To European Security and Defence College (ESDC)
Cosmina ROMAN Annex EMILYD C'“m;rlﬂﬁ 3000
5.Name of ESDC Training Manager 1 Activity information NJA
Christoforos CHRISTOFOROU Name of the activity | Location | Date (from) | Date (o) | Mo of days
6.0verall course budget (incl. organising institute(s)'s contribution) + human and other non-quantifiable Common Module on CSDP | Brasow, Romania | X/XX/2026 | XX/X%/2026 | 5
rEsOUrces 2.0 ising institute|s) | hereby confirm that all costs for which this grant is requested zre in line with the with the eligible costs
EUR 15 D00 "Henri Coand3" Air Force Academy according to the Administrative Instruction.
7.ESDC Grant Request (as per annex A) ~ 3.Name(s) of Course Director and supporting staff - B B . -, i
6000 EUR + Strategic Bonus = TOTAL SUM (if is the case) Tosmina ROMAN there is a spedial reguest for a particular message, then by default the activity number that will be
8.Strategic Bonus (indicate corresponding priority / priorities — as per Annex F) * 4.Mame of ESDC Training Manager entered.
nfA Christoforos CHRISTOFOROU
The Strategic Bonus is subject to the ovailability of the funds and opproval of the Head of the ESDC. 5. Number of the EVALUATION REPORT
ESDC/2026/%XX [will be provided by ESDC)
The requested grant must be spent in line with the eligible costs occording ta the administrative instructions. B.Information on the participants
*if requested, the Strategic bonus must e mentioned at line 7 as well (e.g. 3500 EUR + SB 500 EUR = 4000 EUR) pa:;::n « i ;:1':::5 et | OmErIUPROTNE | poral Name Full name
30 1 1 3 2 37 Date XX/XX/2026
- 7.Description of the input of the training provider
Mame Cosmina ROMARN [Rent of the venue, lecturers fees, coffee breaks, two staff members for 16 working days, 30 notebooks, Place Rame, fraly
Date KH/KK2026 printouts and stationery, cdeaning services)
Place Brasov, Romania 8. Operational budzet (overall cost of the training activity, including co-financing received from ESDC Signature
Secretariat)
Signature of the 15000 EUR
Course Director 8. Information on VAT: in case of doubts, the grant is intended VAT abways included
10. Declaration on original documents
[ 'We have understood the obligation of ur institution to archive the hardcopies of the documents for = period
of ten yesrs and we acknowledge the obligation to submit them as soon as possible via post should the HoE3DE
— T ) - ar anather institution require them.
ESuDrﬁ:'ﬁllmng A T T O T D R v S e S P e e R Al (G ez = D.U‘f'e acl.cnclwledge the ob_ligatiun to return the co-financed amour_lts c!f min-nel,' if we are unable to provide the . .
ariginals in caze of 2n official request from the HoESDG or snother instituticn. 13, ESDC Training manager approval for coherence and consistency ESDC TM signature

Art. 2.2,2.2 Admin Instruction II 2026
ESDC Training manager
signature

* ¥

*
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- Europesn Secirity and Defence Colege 3. Course details: organization and methodol 7. Lessons identified

Evaluation report: 25-26/4/1 a. E-Learning 2. Strengths/What to keep
1 Doc: ES0C/2025/230
European SECU”t)" Date: 6/10/2025 Participants successfully completed the following eLleaming AkUs:

The common Madule was very well prepared.
and Defence College Origin: ESDC SECRETARIAT

AKU 1 - History and Context of ESDP/CSDP Development The timeline was well balanced and worked perfiectly.

AKU 2 - Europesn Unian Global Stratesy | ) The good level of speakers was identified by the participants.

EVALUATION REPORT The variety of topics was welcomed.

Common Module on CSDP . Distance Learning

i activity 25-26/4/1) The course did not offer Distance learning sessions. . Weaknesses/ What to improve
Athens, GREECE, 20 September to 3 October 2025 : A ~ .
. Methodology used (tick all appropriate boxes: please provide detsils if necessany) The AKUs need improvement, to hold the interest of the participants. The platform wasn't
1. Data collection: Participants oveniew Lecture [F] panel [§] Discussion() oz working smoothly, causing problems with watching videos or going throush the chapters.
humber of Participants wiorking @roups [OJ workshopy/seminar [ Field trip / visit (specify) There is also some roem for improvement on the interaction and arder of lectures.
Registered: 52 other [0 (specify): Decision-haking Exercise
Present during the course: 50 . wWiorkload
Received certificate: 50

Additional Comments from Cowrse Director — Traiming Institute
Short description from the Course director

The workload was approximately 5 hours eLearning and 25 hours of instructor
Gender Background Nationaity presentations, workshops and case study exercise.

(LEN 2B Milit EU Membser 5tate - . .
e I! ary Em - _ Learning outromes Additional Comments from ESDC Training Manzger
Femals 22 paolice EU Missions/Operations

Diplamatic EU Institutions wierz all course leaming chjectives achiaved: ves- [ Mo~ Short description from the ESDC Training Manager
Civilizn 12 Candidate Countries Short description.
Third Countries 10. Recommendations

3B
o
o

[Details see Annex B) Participants course session evaluation Recormmendations if any by the course Director and Training Manager

2. General organisation short presentation of the results of the guestionnaires.
2. Typsof course SIGNATURES
Regular ) singleshot [ Participants general feedback
. Organizing institutionfs Short description of the participant’s feedback
Hellenic Air Force Academy

Farticipant’s engagement during course Christoforos CHRISTOFOROU

Invested resources - support from ESOC Secretariat Class environment faciftated learmning Training Manager Courss Directar
Personnelftime: The ESDC provided a dedicated training manager who supported from
Brussels the planning and organisation of the course.

Participants interest/attention during courss ANNEXES

‘course applicability (understand how to apply information lzamed) Annek A ?KmEd Pln?_\gramrre

. Annex B: List of participants
wenue: Hellenic Air Force academy COourse expectations met Annex C: Evalustion statistics {will be kept only 3t the level of ESDC and disdlosed only on
approved reguest)

other resources: 3 staff members and 4 professors, form the Hellenic air Force Academy, E-Leaming . . . .
buses for transportation, accommadation and meals for the participants. Average The online evaluation firstly checks the ochievement of the legrning owtcomes of the course
{oocording to the leaming obiectives presented in the Course curricuium). The complete fist of
Budzst Diagram X. Participants’ general feedback comments and observations as formuisted by the participants following the course (wig the onling
Co-Finance Ceiling: £4000 evaluation tood) is kept by ESDC Secretariat in digital form and cowld be disseminated within £AS on

. = nethedulogy: experiomne earamg, problem-beres leemig, setvisal forten) tarke sud feeinck, rale pley, reguest, for guolity assuronce purposes.
Owerzll Budget: €8000 casshing, mestaring, leaming by ieazking !




Approved EMILYO Activities for ESDC Co-financing

1 January -31 August 2026

# Activity Start Finish Co-financing  |City Country Institution PoC Full Name
1[Common Security and Defence Policy 19/01/2026| 23/01/2026 €4,000.00 Lanveoc - Brest |France FR - French Naval Academy Fiona, SIMONEAU-BYRNE
2|Exploring Erasmus+ mobilities for law enforcement students 28/01/2026| 30/01/2026 €2,000.00 Madrid Spain ES - Spanish Centro Universitario de la Guardia Civil Anselmo,DEL MORAL TORRES
3|Biosafety & Bioterrorism 02/02/2026| 06/02/2026 €2 000.00 Turin ltaly IT - ltalian Army Officers Schoaol Enrico, SPINELLO
4|Military Leadership (B) 04/02/2026| 13/02/2026 £€2.000.00 Athens Greece GR - Hellenic Army Academy Evangelos, ZARKOS
5|Commando Half Marathon 12/02/2026| 15/02/2026 €2 000.00 Warsaw Poland PL - Polish Military University of Technology Pawet JASKIEWICZ
6|Budget & Finance in the EU Defence Sector 12/02/2026| 16/02/2026 €2,000.00 Thessaloniki Greece GR - Hellenic Military Academy of Combat Support Officers loannis, SMARAIDOS
8|Common Security and Defence Policy 16/02/2026| 20/02/2026 €4,000.00 Athens Greece GR - Hellenic Army Academy Evangelos, ZARKOS
7|Gender Perspectives in Security and Defence 16/02/2026] 20/02/2026 £€2.000.00 Athens Greece GR - Hellenic Military Nursing Academy Chrysoula, CHIOTI
9|Commeon Security and Defence Policy 23/02/2026| 27102/2026 €4.000.00 Bucharest Romania RO - Military Technical Academy 'Ferdinand I Cristian-Emil, MOLDOVEANU
10{Law of Armed Conflict 23/02/2026| 27102/2026 €2.000.00 Turin Italy IT - ltalian Army Officers School Enrico, SPINELLO
11|Hybrid Threats — Protection & Enhanced Resilience of Critical Infrastructure 23/02/2026| 27102/2026 €3,000.00 Hamburg Germany DE - Helmut Schmidt University of the Bundeswehr Linda, WEIR
12[69th EMILYQ Implementation Group Meeting 01/03/2026| 04/03/2026 €3.000.00 Oslo Norway NO - Norwegian Defence University College Frank, SANDBERG
13|Interoperability 09/03/2026| 20/03/2026 £€2.000.00 Sibiu Romania RO — “Nicolae Balcescu” Land Forces Academy Paul TUDORACHE
14{Maritime Security 09/03/2026| 13/03/2026 €2,000.00 Athens Greece GR - Hellenic Naval Academy Anastasia, PSOMADELLI
15|Budget and Finance in the EU Defence Sector 09/03/2026| 20/03/2026 €2,000.00 Sibiu Romania RO — “Nicolae Balcescu” Land Forces Academy Razvan BARBU
16[Hybrid Threats 09/03/2026| 20/03/2026 €2,000.00 Brasov Romania RO - "Henri Coand&" Air Force Academy Adrian, LESENCIUC
19|Common Security and Defence Policy 16/03/2026] 20/03/2026 £€4.000.00 Brussels Belgium BE - Royal Military Academy Aylish, VAN DEN ODUDENHOVEN
17|Problem Solving and Critical Thinking 16/03/2026| 20/03/2026 €2,000.00 Turin Italy IT - ltalian Army Officers School Enrico, SPINELLO
18|Cross-Cultural Communication 16/03/2026| 20/03/2026 €2,000.00 Sibiu Romania RO — “Nicolae Balcescu” Land Forces Academy Razvan BARBU
20|Common Security and Defence Policy 209/03/2026| 10/04/2026 €4,000.00 Brasov Romania RO - "Henri Coandd" Air Force Academy Cosmina, ROMAN
21|Basic Military English 30/03/2026| 03/04/2026 €2 000.00 Bucharest Romania RO - National Defence University "Carol " Daniela-Elena, HRAB
23|Common Security and Defence Policy 20004/2026] 24/04/2026 €4.000.00 Sibiu Romania RO — "Nicolae Balcescu” Land Forces Academy Razvan BARBU
22|Military Leadership A 20/04/2026| 01/0572026 €2,000.00 Sibiu Romania RO — “Nicolae Balcescu” Land Forces Academy Alexandru BABOS
24|Students’ International Conference "“CERC" 2026 - Panel: CSDP (EN) 21/04/2026| 26/04/2026 €2,000.00 Bucharest Romania RO - Military Technical Academy 'Ferdinand I Cristian-Emil, MOLDOVEANU
25|Military Multinational Sports and Shooting Games 21/04/2026] 25/04/2026 €2,000.00 Warsaw Poland PL - Polish Military University of Technology Pawel, JASKIEWICZ
26| Cross-Cultural Communication 27104/2026] 01/0572026 €2.000.00 Dolna Mitropolia |Bulgaria BG - 'Georgi Benkovski' Air Force Academy Lyubomir, MANOV
27|Common Security and Defence Policy 04/05/2026| 08/05/2026 €4.000.00 Turin Italy T - ltalian Army Officers School Enrico, SPINELLO
28|Biosafety & Bioterrorism 11/05/2026| 15/05/2026 £€2,000.00 Thessaloniki Greece GR - Hellenic Military Academy of Combat Support Officers Dimitrios, PAPADOPQULOS
29|Law of Armed Conflict 18/05/2026| 22/05/2026 €2,000.00 Sibiu Romania RO - “Nicolae Balcescu” Land Forces Academy Alin BODESCU
30]70th EMILYQ Implementation Group Meeting 25I05/2026| 27/05/2026 €3.000.00 Riga Latvia LV - National Defence Academy of Latvia Diana, LAPINA
31{International Military Academic Farum 2026 27/05/2026] 29/05/2026 €5.000.00 Riga Latvia LV - National Defence Academy of Latvia Diana, LAPINA
32|Seminar How Leadership is studied in the different military academies 09/06/2026| 11/06/2026 €2,000.00 Zaragoza Spain ES - Spanish Centro Universitario de la Defensa Academia General Militar Juan Jesus, PAYON COTO
35|Joint English Teaching Proficiency (JETPRQO) 15/06/2026| 19/06/2026 €2,000.00 Brno Czech Republic |CZ - University of Defence Vladan, HOLCNER
34|European Union Military Academies Commandants Seminar 2026 15/06/2026| 17/06/2026 €5.000.00 Paphos Cyprus CY - Security and Defence Academy of Cyprus Andreas, PATSALIDES
33[8th Common Security and Defence Policy OLYMPIAD 15/06/2026| 19/06/2026 €5,000.00 Paphos Cyprus CY - Security and Defence Academy of Cyprus Andreas, PATSALIDES
36|Joint English Teaching Proficiency (JETPRO) 22/068/2026| 26/06/2026 €2.000.00 Sofia Bulgaria BG - G.5. Rakovski National Defence Academy alentina, GEORGIEVA
37|Military Leadership B 08/07/2026| 17/07/2026 €2,000.00 Athens Greece GR - Hellenic Army Academy Evangelos, ZARKOS
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Christoforos CHRISTOFOROU

Christoforos.Christoforou@eeas.europa.eu European Security
and Defence College

+32 460 84 25 91
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